Konexc
ITHKH U CJIYKeOHOr0 noBeaeHusi paboTHHKO
MAY «Meaua rpynna «Cnoso»

Iaasa 1. OBIIUE HOJIOXXEHUA

1. Hacrosmuit Kogekc atuku u ciykebHoro moseneHus (nanee — Kopexc) paboTHUKOB
MAY «Memua rpymnna «CinoBo» (najiee — pabOTHUKM yupex[IeHHs), YCTaHABIMBAET OCHOBHbBIE

npaBuia  CiykeOHOro  mnoBefeHHss — pabOTHUKOB  YYpeXKAeHWs,  OOImMe  NPHUHIMIbI
npodeccHOHANBHOM, CIyKeOHON 3THKH, KOTOPBIMH HOJDKHBI PYKOBOJCTBOBAThCS PabOTHUKH
YUPEKAECHUS.

2. Uensto Hacrosimero Kopmekca sBIsSi€TCS YCTAHOBJIEHME JTHYECKMX HOPM Cly)KeOHOro
noBeneHus PabOTHUKOB YUPEKIAEHHs IS TOCTOHHOTO BLIOJHEHHUSI UMH CBOEiT MPodecCHOHaTbHOM
NeATeIbHOCTH, a TaKyKe CONEHCTBHE YKPEIUIEHHIO aBTOpHUTETa pabOTHHUKOB YUpEekKIEHHs, NOBEPHs
rpaxiad k pabore ydpexaeHHs M oOecredeHHWe EOMHBIX 3THYECKMX HOPM M IPUHIIMIIOB
ciyke0HOro rnoseieHust pAOOTHUKOB YUPEKIAECHHS.

Hacrosimmii  Komexc npuszBaH moBbICUTH 3((hEKTHBHOCTE BBINOJHEHHS PabOTHUKAMU
YUYPEKAEHUS] CBOMX JO/UKHOCTHBIX OOSI3aHHOCTEH, YBaXKMTEJBHONO OTHOIIEHUSI K HEATEIbHOCTH
pabOTHHKOB YUPEIKAECHHS.

3. Hacrosmmii Komekc paspaboran B coorBercrBuu ¢ DenepanbHbIM 3aKOHOM OT 25
nekabpst 2008 N 273-®3 "O npoTHBOAEHCTBUH KOPpy iy, 00meNnpu3HAHHBIMYA HPAaBCTBEHHBIMU
NPUHLIMIIAMH 1 HOPMaMH POCCHHCKOTO 00IIecTBa ¥ rOCyAapCTBa.

4. Tlpu 3aKJIFOYEHUH TPYIOBOTO JOrOBOPa PYKOBOIUTEND YUPEXKAEHHs 00A3aH 03HAKOMUTh
paboTHuKa yupexxaeHus ¢ HactosuuM Konekcom.

5. 3nanue u cobnmoneHne paboTHUKaMK yupeskaeHus: HopM Hacrosimero Koznekca spisercs
OIIHUM M3 KPUTEPHMEB OLIEHKM KayecTBA WX MPOPECCHOHAIBHOMN NeATeNbHOCTH U ClIykeOHOro
MOBENIEHUS.

6. Hapymenue paOOTHMKOM y4pexaeHus  HopM Hacrosiuuero Kozmekca momiexuT
MOPaJbHOMY OCYKIEHUIO, MOXET YHYHTBHIBATHCS [PHU IPOBEIEHHUH AaTTEeCTAIMM pPabOTHHMKOB Ha
COOTBETCTBHE 3&HHMaeMOﬁ JOJIZKHOCTH, I'IpH MNPUMEHCHHH OHUCHHUIITIMHAPHBIX B3bICKaHHﬁ, npH
MOOoLIPeHHH PabOTHUKOB, a B CIIy4asx HapyLIEHUs UM 3aKoHomaTesnbcTa Poccuiickoi Menepanyu
u Cepanosckoit obnacti pabOTHHUK YYPEXIEHUs HECET OTBETCTBEHHOCTb, IPENyCMOTPEHHYIO
3akoHopaTenbcTBOM Poccuiickoit @eneparmu.

I'nasa 2. OCHOBHBIE IPABHJIA CJIYKEBHOI'O ITOBEJIEHHAA
PABOTHUKOB YUYPEXIEHHA

7. OcHOBHbIE TpaBWia CIy»KeOHOro IMOBeNeHUs PAOOTHUKOB YUPEXKIAEHUS  SBIISHOTCA
nosenenus rpaxkaan Poccuiickoit @enepanuu B CBS3U C OCYIIECTBICHHEM HMH MPO(PECCHOHABHBIX
IOJIKHOCTHBIX 005I3aHHOCTEH B cepe NeaTesIbHOCTH YUPEKICHHSL.

8. PaGOTHUKM yUpEXKIEHHUs, CO3HABAs OTBETCTBEHHOCTD I€pe]] rOCy 1apCTBOM, OOIIECTBOM U
rpakiaHaMu, NPU3BaHbI:

1) ucCHoOmHSATP  NO/DKHOCTHBIE — OOSI3AHHOCTH  IOOPOCOBECTHO W HA  BBICOKOM
npodecCMOHaNIBLHOM YPOBHE B Leisix obecrieverust 3GGeKTHBHOM paboThl yUpesKIeH s,

2) MCXOAUThL M3 TOrO, YTO MPU3HAHME, COONIOEHIHEe U 3aIlUTa IpaB U CBOOO YejIoBeKa
rpakIaHMHA OMPEAENSIOT OCHOBHOW CMBICI M COIAEP)KaHHE JIEATENLHOCTH pabOTHHMKOB
yUpPEeXIEHUS,

3) OCYIUECTBIISTL CBOK) AEATENILHOCTD B IpeJiesiax MOJHOMOYHH YUPEKACHUS,

4) obecnieuuBaTh paBHOE, OECHPUCTPACTHOE OTHOLIEHHE KO BCEM (QHU3MYECKHM U
FOPMIMYECKAM JIML@M, HE OKa3blBaTh MPEANOYTEHHE KAKUM-THOO OOIECTBEHHBIM MM
PEJIMIHO3HBIM OOBENMHEHHSIM, TPOPECCHOHANBHBIM HIH COLMAJBHBIM TPYyININaM, IpaxkmaaHam |
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OpraHM3aIUsM M HE JOMyCKATh [PEeIB3STOCTH B OTHOIIEHUHU TaKUX OObEAMHEHHI, TPYIII, rPAKIaH
M OpraHu3aLuii;

5) MCKJIFOYaTh AEHCTBMS, CBA3AHHBIE C BIHAHHEM KaKUX-THOO JMYHBIX, HMYIIECTBEHHBIX,
(QMHAHCOBBLIX M MHBIX WHTEPECOB, INPENATCTBYIOMMX [A00POCOBECTHOMY HCIIOJIHEHHIO HMH
TMOKHOCTHBIX 00s13aHHOCTEN,

6) YBENOMIATb PYKOBOAMTENs YYPEXKIEHHs, OpraHbl MPOKypaTypsl W (Win) Apyrue
rOCyIapCTBEHHBIE OpraHbl 060 Beex Ciydasx OOpaineHus K pabOTHUKY yUPEKAEHHs KaKuX-1ubo
JIULL B LEJISIX CKJIOHEHHs K COBEPLIEHHUIO KOPPYMLIHOHHBIX U MHBIX NPaBOHAPY LIEHMUH,

7) cobmonath yCTaHOBJIEHHBIE (enepanbHbIMU M 00JIaCTHBIMM 3aKOHAMH OTPaHHYEHMA H
3ampeThl, CBS3aHHbIE C HCTIONHEHHEM NPODECCHOHANBHBIX, CiTyKeOHBIX 00s3aHHOCTEIH,

8) cobmopath OecnpUCTPACTHOCTb, HCKIIOYAKOLIYH0 BO3MOXKHOCTb BIIMAHMA Ha MX
npodecCHOHANbHYI0  JEATENbHOCTh  PEIEHHH  MOJTMTHYECKMX TMapTUH M OOUIECTBEHHbIX
00bEeIMHEHUI;

9) nNpOSBIATH KOPPEKTHOCTh M BHMMATENHOCTh B OOpamieHud ¢ rpax/aHaMu u
IOJKHOCTHBIMU JIMLIAMU,

10) mposBAATH TEPIMMOCTh M YBaKEHHe K OObMMasM M TpaauuusM HapoaoB Poccuu u
JPyTMX TOCYHapCTB, YYMTHIBATH KyJIBTYPHBIE M WHbI€ OCOOEHHOCTH PAa3NU4HbIX ITHHYECKHX,
COLIHAJIbHBIX rpymnm U KOH(peCCHI, crocoOCTBOBATh MEKHAIIMOHAJIbBHOMY H
MEXKOH(PECCHOHATILHOMY COTJIACHIOQ,

11) BO3mEpXMBaTLCS OT TOBEAEHHS, KOTOPOe MOrJO Obl BBI3BATH COMHEHHE B
10GPOCOBECTHOM HCMOTHEHUM PabOTHUKOM YUPeXKISHHH JOJUKHOCTHBIX O053aHHOCTEH, a TakKe
m3beraTb KOHQIMKTHBIX CHTYalHil, CIOCOOHBIX HAHECTH yuiepO ero peryTalud Wi aBTOPUTETY
yUpeKIeHNU,

12) npuHMMaTh TpPEAYCMOTPEHHble 3aKoHomaTenbctBoM Poccuiickoit ®Penepauvu 1
CBepAIOBCKOi OBMACTH Mepbl MO HEJONYIIEHHIO BOSHUKHOBEHMs KOH(IMKTA HMHTEPECOB M
ypPeryIMpOBaHMIO BO3HUKIINX CITy4aeB KOH(MIMKTA MHTEPECOB,;

13) He MCMOJBL30BaTh CIykeOHOE MOJOXKEHHE Ui OKa3aHWsl BIMAHMA HA AEATENbHOCTH
rOCYIaPCTBEHHBLIX OPraHOB, OPIaHOB MECTHOrO CaMOYINPAaBJIEHHs, OPraHu3ailuii, AOKHOCTHBIX
JIML, TOCYJAPCTBEHHbIX ¥ MYHHIMMAJBHBIX CIy)KAIlMX W TPKAAH INPH PELIeHHH BOMPOCOB
JIMYHOT'O XapakKTepa,

14) BO3nEPKMBATLCA OT MyOIMYHBIX BBICKA3bIBAHMI, CYXXIEHHIl M OLEHOK B OTHOLIEHWH
[ESTEbHOCTH YUPEXKIAEHHS, €0 PyKOBOIUTENS, €CIIH 5TO HE BXOIUT B NOJKHOCTHBIE ODSI3aHHOCTH
pabOTHHKA YUPEXKIECHUS,

15) cobmonaTe yCTAaHOBJEHHbIE MPaBUIA MyOJMYHBLIX BBICTYIUICHHH W IPENAOCTABIIEHMUS
KOH(puAeHUHATLHOH HHOPMALIMK;

16) yBaXXMTETbHO OTHOCHTBCS K JESTEJIBHOCTH MPEACTaBUTENEH CPENCTB MacCOBOI
uHpopMaimyu 1o uHGOPMUPOBaHMIO oOmecTBa O paboTe YYpEeKACHHMsA, A TAKKE OKa3bIBATH
COpeiiCTBHE B MONyHYEHUH JOCTOBEPHOI MH(POPMAIIMK B YCTAHOBJIEHHOM IOPSIKE;

17) TMOCTOSHHO CTPEMHThCS K OOECIeYeHHI0 Kak MOXHO Oonee 3(deKTHBHOIO
PACTIOPSIKEHHS PECyPCaMH, HaXOMSILIUMHKCSH B C(epe OTBETCTBEHHOCTH PAOOTHHKA yUPEKNEHHUS.

9. PabOTHMKM y4YpEXKJIeHHMs B CBOEH JEATEJbHOCTH HE JOJUKHBI JIONMYyCKaTbh HApyIIeHHE
3aKOHOB ¥ MHBIX HOPMATHBHBIX MpPABOBBIX AKTOB, MCXOMS U3 TOJUTHYECKOH, IKOHOMHHYECKOH
1es1eco00pa3HOCTH JIMO0 O MHBIM MOTHBAM.

10. PaboTHukY yupekaeHusi 00s3aHbl MPOTHBOAEHCTBOBATD MPOSIBJICHUAM KOPPY ILHH.

11. PaborHuku yupexneHuss  00s3aHbI MNpPEINPUHUMATH MEPbI 110 npodunakruxe
KOPPYILMH B TOPAAKE, YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM Poccuiickoit Pepepauuu U
CrepaioBckoii obmacTH.

12. PaGOTHUK yupekeHns 00A3aH MPUHUMATH COOTBETCTBYOIIHE MEPBI 10 0OECTICYCHHIO
Ge3omacHOCTH M KOH(UAEHIHMATbHOCTH HHGOOpPMAlLMK, 338 HECAHKLMOHMPOBAHHOE pasrialleHHe
KOTOPOI OH HECET OTBETCTBEHHOCTb WM (M) KOTOpast CTaja W3BECTHA My B CBSA3H C HCIIOJIHCHHEM
UM JOJUKHOCTHBIX 00513aHHOCTEIH.

13. PaGoTHMK y4YpexOeHHs, HaJeNeHHbIi  OpraHW3aLMOHHO-PACMOPAAUTEIbHBIMU
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MOJTHOMOYHSIMH 110 OTHOLIEHHIO K APYrUM pabOTHUKAM YUYPEKACHHUS, TOJIKEH!

1) Obite oOpasuom npodeccHoHanu3Ma, Oe3ynmpedHOl pemyTaluM, CrIocoOCTBOBATH
(GOopMHUPOBaHMIO B yupexaeHHH  OnarompuaTHOro anst 3GGexTHMBHOH paboThl MOpaJbHO-
MCUXOJIOTMYECKOr0 KJIMMAaTa;

2) NPUHUMATL MEpPbI 10 MPENOTBPALICHUIO M YPEryJIHPOBAHHIO KOH(MIMKTA MHTEPECOB B
YUPEXKAECHUH;

3) NpUHUMATB MEPHI IO MPEAYNPEKACHUIO KOPPYIILIMK B YUPEKICHHAH,

4) He [OMyCKaTh CIy4aeB MPHHYKACHHUS pPaOOTHUKOB YYPEXKIOEHHMs K Y4YacCTHIO B
[ESATENBHOCTH MOJUTHYECKHUX MAaPTHii K 00IECTBEHHBIX 00beINHEHNI;

5) mpUHHMMATh Mepbl K TOMY, YTOOBI NMOAYMHEHHBIE €My PAaOOTHUKM YUPEXKIEHUS He
IOy CKAIH KOPPYILHOHHO ONMACHOTO MOBEJIEHUs, CBOMM JIHYHBIM MOBEJIEHHEM IO/ABaTh [PUMED
YEeCTHOCTH, OECIPUCTPACTHOCTH U CIIPABEATUBOCTH;

6) HeCTH OTBETCTBEHHOCTL B COOTBETCTBHHU C 3aKOHOnAaTeNbCTBOM Poccuiickoit @enepanun
u CeepmioBckoit obmactu 3a neiicTBust wiu Oe3qeiicTBUE NOMYMHEHHBIX €My pPabOTHHKOB,
HAPYIIAKOIIKMX MPaBUNIA CIy)KeOHOrO MOBEAEHHsSI M TPHHLMIBI MPO(eCCHOHANbHOMN, CciykeOHOM
9THKM T[OBEJEHHs], YCTaHOBJIEHHble HacTosAmMM KonekcoMm, ecnu OH HE NpPUHSUI MEphl 110
HEJIOIY IEHUIO TAKUX NeicTBUIl uiu Oe3neiicTus;

7) ¢ MOHMMaHHEM OTHOCHTBCS K KOJUIeraM, NpU3HaBas MX IPaBO HMETb COOCTBEHHOE
poeCCHOHANBHOE CYKIEHHE.

Taasa 3. OBINUE NMPUHITUIIBI POGECCHOHAJIBHOW,
CJHYXEBHOU DTHKH PABOTHUKOB YUPEXK/JIEHUWA

14. PaborHuk yupexnenus 00s3aH 3p(HEeKTHBHO HCIIONB30BATh CIYXKEOHOE Bpems s
JOCTHIKEHHUS] HAUOOJIBIIEH Pe3yIbTaATUBHOCTH B paboTe.

15. PaboTuuk yupexaeHusi 00s3aH B yCTaHOBJIEHHbIE 3aKOHOHATENbCTBOM Poccuiickoi
®epepauyu 1 CBEpIOBCKOI 001aCTH CPOKH MPHHHMATh OOOCHOBAHHBIE PEIIEHHUs B PaMKax CBOEH
KOMIIETEHLIUH 1 HECTH 34 HUX NMEPCOHAIbHYK) OTBETCTBEHHOCT.

16. PaGoruuk yupexmeHust 00s3aH coOMOAaTh HOPMBI  CITY>KEOHOrO MOMYMHEHHS,
CJeNyIOIHUe U3 OTHOIIEHUH PyKOBOJUTENS U OAYMHEHHOTO.

17. HemonyctimMo 1u1si pabOTHUKA yUpEeKAEHHs] HCIONB30BaTh CITyskeOHyH0 HH(pOpMaLHIO B
Hecyxke0HOM cepe st TOCTHKEHUS KAaKUX-TTMOO0 JINUHBIX U (MJIHN) KOPBICTHBIX LIENIEH.

18. PaBOTHHK YUPEXKIEHHs OJDKEH BO3JIEPIKMBATHCS OT JHOOBIX NEHCTBHIA, KOTOPbIE MOIYT
OBbITb pACIEHEHbl KaK OKa3aHWEe TOKPOBHTENbCTBA KakuM Obl TO HH OBIIO JMIAM B LEJSX
npuoOpeTeHnst UMK 1paB U (M) OCBOOOKAEHNS UX OT 0DA3aHHOCTEN.

19. PaBOTHHK yUpeXkIEHHs JOJDKEH MCTOJb30BATh TOJIKO 3aKOHHbIE H 3THIECKHE CIIOCOObI
MPOABMIKEHHUS O CITyKOe.

20. Pa60oTHHK yupexIeHusl OTBEYAET 32 OPraHU3aLHI0 M COCTOSHUE CBOEro pabovero Mecra
¥ cOOIIOIEHHE YCTAHOBIIEHHOTO MOPsiIKa paboThI CO CITyKeOHBIMM TIOKY MEHTAMH.

21. PaboTHuKy yupexIeHHsi 3anpeuiaercss BBIHOCHThL 3a Ipelesibl MECTOHaXOXIACHHU:
yupexaeHusi (ero CTPYKTYpPHOrO MOApasjieNieHus) HMMYLIECTBO, JOKYMEHTBI, NpPeIMeThl WM
MaTepuasbl, TPUHAIEKALIME STOMY YUPEKIEHHIO, 0e3 COOTBETCTBYIOIIErO Ha TO pasperieHus
PYKOBOIUTENS YUPEKIACHUS.

22. Tlepen yxomoMm B OTIYCK WK yObITHEM B Cly:KeOHYHO KOMaHAMPOBKY PabOTHHMK
yupekieHuss 00si3aH OCTAaBUTH B HaJJIEXalleM BHAE CIyxebHOe MeCTO, CPeNCTBa OPITEXHHUKH U
Apyrue MaTepuajbHble LIEHHOCTH, HaXOMAIIMEeCs B €ro PacropsKEHUH, NepeaaTh HEUCIIOIHEHHbIe
IOKYMEHTbI HENOCPEICTBEHHOMY PYKOBOIMTENIO JUld TMPHUHATHS PEIICHUs O IOPYYeHHH HX
OPYyroMy UCIOIHHUTEIO.

23. PaboOTHHMKY YYpEKIEHHs CIEayeT cobmonaTh NEN0BOH CTUNIbL B OHEXKIE, KOTOPBIA
OTIHYAIOT OQHUIIMATBLHOCTh, CAEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

24. PabOTHHMK VYpEKOEHHMs JOJDKEH IPUAEPHKHUBATbCS PEYEBBIX HOPM TI'PAMOTHOCTH,
OCHOBAHHOIl Ha WHCIONb30BAHMM OOIIENPUHATBIX TPABHI PYCCKOro si3bika. B peunm paboTHMKa
YUpEKIEHUs] HENPHEMJIEMO yIOTpeOlieHie HEeyMECTHBIX CIIOB M PEYeBbIX O0OPOTOB, PE3KUX U
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LMHUYHBIX BBIPAKEHHUI OCKOPOUTENILHOTO XapaKkTepa, HEHOPMATUBHON JIEKCHKH.

25. PaboTHuK yupexaeHusi 00s3aH COOJIIONAaTH HOPMBI JEJIOBOrO THKETa B OOLIEHHH C
rpakgaHaMu W OPYTUMH  PabOTHUKAMM  YYPEXKIAECHUs NP UCIHOJHEHUH JIOJDKHOCTHBIX
00s13aHHOCTEHH. '

26. PaboTHHK yuYpekKIOEHHs HE MOJDKEH OTBe4YaTh Ha OCKOpOJeHus, OOBMHEHMS WIIH
KPUTHKY BCTPEYHBbIMM OOBHHEHUSIMH, OCKOPOJIEHUSIMHM, KPHUTHUKOM MIM HMHBIMHM TNPOABJIECHUSIMU
arpeccuy, yHWKaIIUMHI Y€CTh U JOCTOMHCTBO Y€JIOBEKA.

27. PabOTHHK yUYPEXKIEHHS MOJDKEH CTPEMHUTBHCS B JIO0OI CUTyallud COXPaHATh JTMYHOE
JOCTOMHCTBO, OBITH 00pasoM MOBeneHHs, NOOPOMOPSAOYHOCTH M HYECTHOCTH BO BCex cdepax
00LIECTBEHHOMN JKU3HH.
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